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[CompanyName] 
Inspection and Test Report  

Inspection 
Report ID # Project ID Project Name Preparer Signature Date 

 [ProjectNumber] [ProjectName]   

Work Activity:  
 

Item inspected and/or tested: 

Ref# Specification reference documents (titles or description with version/date) 

  

  

Inspection/Test Record (additional items on next page) 

Inspection/ 
Test/ ID # 

Inspection/Test 
Points/Location 

Acceptance 
Criteria / Ref# 

Test Result, Nonconformance Non-conformance 
Disposition 

rework/reject/Non-
conformance 

Report 

Corrections Made / 
Final Acceptance 

Initial Date 

       

       

Acceptance of completed work activity (sign and date) 

Inspector/Tester Subcontractor and Supplier/Supplier Superintendent 
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[CompanyName] 
Material Inspection and Receiving Report  

Contract ID Contract Name Purchase Order No. Supplier Bill of Lading No. Date 

[ProjectNumber] [ProjectName]     

Item No. 
Stock/Part 

No. Description 
Quantity 
Received Condition Marking Accept 

Conditional 
Use Reject 

         

         

         

         

         

         

Receiving Quality Control 

ACCEPTANCE 
 
Listed items have been accepted by me or under my supervision 
 

Conform to contract specifications EXCEPT as noted herein or on supporting documents. 

Received in apparent good condition EXCEPT as noted 
 
Signature of authorized person and date: _________________________________________________________________ 
 

EXCEPTIONS: 
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[CompanyName] 
Test Equipment Calibration Plan and Log 

Project ID Project Name Preparer Date  

[ProjectNumber] [ProjectName] 

   

Type of measuring device  
Calibration Type 
and Frequency 

Measuring 
Device ID 

Calibrated By/ 
Calibration Date 

Calibration 
certificate # Next Calibration Due Date 

     Project Start 
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[CompanyName] 
Material Inspection and Receiving Report  

Version 20150128 

Contract ID Contract Name Purchase Order No. Supplier Bill of Lading No. Date 

[ProjectNumber] [ProjectName]     

Item No. 
Stock/Part 

No. Description 
Quantity 
Received Condition Marking Accept 

Conditional 
Use Reject 

         

         

         

         

         

         

Receiving Quality Control 

ACCEPTANCE 
 
Listed items have been accepted by me or under my supervision 
 

Conform to contract specifications EXCEPT as noted herein or on supporting documents. 

Received in apparent good condition EXCEPT as noted 
 
Signature of authorized person and date: _________________________________________________________________ 
 

EXCEPTIONS: 
 
 

 

   
  S

ele
cte

d 
Pag

es



 
 
 
 
 
 

 
 
 

LIST OF INCLUDED INSPECTION FORMS 
 
 
 
 
 

REPORTING FORMS 
 

 

•  QW-484B Welding Operator  
      Performance Qualifications 
•  QW-484A Welding Operator  
      Performance Qualifications 
•  QW-483 Procedure  
      Qualification Records 
•  QW-483 Procedure  
      Qualification Records Back 
•  P-4B Installed Mechanically  
      Assembled Piping 
•  P-4A Fabricated Piping 
•  P-4A Fabricated Piping (Cont.) 

 
METALS 

 

•  Metal Decking 

•  Metal Railings 

•  Metal Stairs 

HVAC 
 

 

•  Air Outlets and Inlets 

•  Air Terminal Units 

•  Breechings// Chimneys// and  

      Stacks 

•  Central Cooling Equipment 

•  Commissioning of HVAC 

•  Cooling Towers 

•  Facility Fuel-Oil Piping 

•  Facility Fuel-Storage Tanks 

•  Facility Natural-Gas Piping 

•  Furnaces 

•  Heating Boilers 

•  HVAC Air Cleaning Devices 

•  HVAC Ducts and Casings 

•  HVAC Fans 

•  HVAC Insulation 

•  HVAC Piping and Pumps 

•  HVAC Water Treatment 

•  Indoor Central-Station Air- 

      Handling Units 

•  Instrumentation and Control for  

      HVAC 

•  Refrigerant Piping 

•  Testing// Adjusting// and  

     Balancing for HVAC 
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Metals - Metal Decking 05.30.00
Task Completion Inspection ReportProject: Phase: Contract#: Subcontractor: Crew:

Compliance Verification

 Compliance with initial job-
ready requirements

 Compliance with material inspection and tests

 Compliance with work in process first
article inspection requirements

 Compliance with work in process
inspection requirements

 Compliance with Task completion inspection
requirements

 Compliance with inspection and test plan

 Compliance with safety policies and procedures

Reported Nonconformances and incomplete items:

FTQ 2TQ Heightened Awareness Checkpoints

  Decking securely fastened to structural supports
  Deck units span 3 or more supports
  Shop applied primer and galvanizing intact and without

blemishes
  Welded connections continuous, even, clean, and free of

blow holes or other irregularities
  Ridge and valley plates provide tight fitting closures
  Spray-on fireproofing evenly applied and without gaps
  Sound absorbing filler material securely placed in webs /

cells
  Concrete form decking free of deflection and movement
  Joints in raceway decking assemblies fully sealed
  Holes and openings for service and other projections are

neatly fitted and free of rough edges

FTQ Scores and Completion Sign-off
Field Mgmt.-91.45.01

Quality 5 4 3 2 1 Notes:

On-Time 5 4 3 2 1 Notes:

Safety 5 4 3 2 1 Notes:

Sign and date*: Cell # / ID #:: Signed: Date:
Task has been has been verified complete and in compliance with contract drawings and specifications except for non-conformances a n d incomplete items reported above.

Quality Score 5 = 100%  NO problems 4 = 1 minor problems 3 = Hotspot or 2-3 minor 2 = 6+ or major problems 1 = Excessive problems
On-Time Score 5 = On Time 4 = Late 3 = Late by 1 day 2 = Late by 2 days 1 = Late more than 2 days
Safety Score 5 = 100% NO problems 4 = 1 minor problem 3 = Hotspot or 2-3 minor 2=  4+ or major problem 1= Injury

Copyright  2012 First Time Quality
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P-4A Fabricated Piping
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